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EMS.Net — Business Risk Management Module: User Guide

System Login

Type EMS.Net URL shown in Figure 1.0 > Enter Username and Password - Click Login button.
Figure 1.1 will appear in your browser.

incidents
and 11, ABC of Risk Manax
insurance |

whistle
blowing

5 “compliance
enterprise | =~ and
and §° balanced internal %

it risk scorecard audit

Figure 1.0: Login window

E LR Business Risk v Wl Setup MyRisk Profiles Risk Profiles KRI Update KCI Update Dashboards Additional Tools  Reports
Wi Profile |29} v

Admin EMS 330 ASB = 3an 26 2017 9:45AM Version V5.0.0

Figure 1.1: Default page window
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Tier-3 Profiles

Click on Risk Profiles > Tier-3 Profiles from the menu. The browser will display the Tier-3 Profiles

as shown in figure 2.0.

g Module Setup My Risk Profiles  Risk Profiles  KRI Update  KCI Update Dashboards Additional Tools ~ Reports
[Ty ol R
Risk 1D ‘ | LoadDetsls | Search | Attachments Compliance | Ingident | | [ Related Modules | Sign-Off |
| e | e W= W e M ]
ndidy |- v entty [l - v owison - v
compeny [ v Div/ Degt/Subs | v Locaton v
Risk ID Risk Category | |
! | - Risk Library
Risk Onmer/CRCM/RCHM | - v Specifc Risk | |
Risk Manager # v Risk Outlook | - v Compiiance Status | - v
Risk Description | Objective | Executive Summary
Rick Descrpbn |pece clescribe the isk in detais
Control Effactiveness Residual Likefhood - Financial Residual Impact - Financial Residual Rating .
Non-Financial Residual Impact - Non-Financial Residual Rating .
Date Identiied 26/03/2087 @ Last Review Date Last Review Date [ [ rskcoower || Escabn [ RostCass || Conseences | Exsing Conbos
Crsted By Modfied By [ Financial | Non-Financal ||  VeliateRating || CE/Treatment || Processinfo
Crested On Last Modfied On [ Addtional Controls | KR J__DesedRisk Rating || Risk Action Plan
Next Date Review? Next Review Date m No of Day for Next Review
Admin EMS 330 ASB Jan 26 2017 2:16PM Version V5.0.0

Figure 2.0: Tier-3 Profiles
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To load the profile detalil

Click on the Search button of the profile to be loaded as shown in figure 2.1. Scroll up-down for more
profiles. Proceed to click on the desired risk profile as shown in figure 2.2.

Search

1

2

3

Div / Dept / Subs |-

',,‘ Search Risks
v

v

v

Location |-

|

RiskCategoryf-

vl
1

Specific Risk | Enter words to be searched at Specific Risk description l

CBD.ASC.FIN.13.001 Recordkeeping
CED.ASC.FIN.13,002 Investment Risk
CBD.ASC.FIN.13.003 Credit Risk

CED,ASC.FIN.13.004

Safe Custody/Keeping of Original Documents

CBD.ASC.FIN.16.001

Funding Risk

CBD.ASC.FIN.16,002

Foreign Currency Exchange Risk

CBD.ASC.FIN.16,003

Management of financial accounts and corporate information

CED,ASC.FIN.16,004

Asset Management

Figure 2.1: Tier-3 Profile — Search Window
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Module Setup My Risk Profiles  Risk Profiles KRI Update KCI Update Dashboards  Additional Tools  Reports
Pufle Y
I REID | CBDASCFNAG002 [ odoess | [ sewch || Mschows || [ copce ]| [ ndmt ||| rebedMoties || [ Sgrok |
| o | T % T o T e T o ]
Industry ‘ Investment Holding v Entity iAdvsnu Synergy Group v ‘ Division ﬂiCaach Buikding Division v
Company {Advanoe Synergy Capital Sdn Bhd | Div / Dept/ Subs ianee v ‘ Location |- v
Risk D [CBDASCFIN.16.002 | Risk Category | Fnance | .
f y rary
Risk Owner/CRCM/RCH | Syed Imvan v Specfic Risk | Foreign Currency Exchange Risk | |
RiskManager | - v Risk Outok | - v Complince Sttus | - v
Risk Description || Objective | Executive Summary
Risk Descripton | it e company's financial performance or position will be affected by fluctuations in the exchange rates between currencies
Rationale:
Gross : 1% of P8T
Residual : 50% probability will occurs,
Control Effectiveness  Satisfactory Residual Leihood Unlikely Financial Residual Impact Insignificant Financial Residual Rating Law
Non-Financial Residual Impact - Non-Financial Residual Rating -
Date Identified E Last Review Date 17/07/2014 m\ RikCoOwner | Escalbon || RootCauses | Consequences | Exising Controks |
Crested By Modfied By | Financial || Non-Financal | VelisteRatng | CE/Trestment | Procesinfo |
Created On Last Modified On | addtonal Contrals | KRL || DesiedRiskRating | RiskAction Plan |
Next Date Review? Nex m No of Day for Next Review A
Admin EMS 330 ASB = Jan 26 2017 2:16PM Version V5.0.0

Figure 2.2: Tier-3 Profile details

Select details from the 'Industry’, 'Div/Dept/Subs’, 'Location’, and 'Risk Officer/CRCM/RCM'
dropdown lists that is applicable to the Risk Profile and click on the 'Update’ button.
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To add a new profile

Click on the 'Add' button to add new Risk Profile.
A pop out window to generate the risk 1D will appear as shown in Figure 2.3

Generate Risk ID

Entity

Company

Generate Risk [D Cancel

Figure 2.3: Generate Risk 1D Pop out Window

Select the applicable information from the dropdown lists and click the '‘Generate Risk D' button to
generate the risk ID. The information should reflect where the Risk Register is applicable in the
organization's structure. A dialog box will appear asking for confirmation on the creation of the Risk
ID. Click the 'OK" button to proceed or '‘Cancel’ button to amend the selected information. Click on the
'‘Update’ button to save the Risk Profile.

Click on the 'Risk Library' button. A pop out window will appear displaying a list of pre-defined Risk
Category and Specific Risk as shown in Figure 2.4.
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Risk Library [ x §
Library Category = ® Rick Category ' Policy Library
Risk Category 1 Information Technalogy v Search Risks
Spacific Risk I Enter words to be searched at Specific Risk description J
Risk Category Specific Risk
Selact I } Cancel

Figure 2.4: Risk Library Pop out Window
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Field Description

A unique system generated ID for the risk
Risk ID

Industry refers to which the risk profiles will be consolidated
Industry to. Select the industry from the dropdown list where the risk

occurs.

Entity refers to the Group or Holding company with which the
Entity risk profiles will be consolidated to. This is also refers to Tier-

1 in the pyramid build-up. Select the entity from the

dropdown list where the risk occurs.

Division within ASB. Select from the dropdown list where the
Division risk occurs.

Company within ASB. Select from the dropdown list where
Company the risk occurs.

Div/Dept/Subs within ASB Company. Select from the
Div/Dept/Subs dropdown list where the risk occurs.

This is the geographical location of where the risk happens.
Location Select the location from the dropdown list where the risk

occurs.

Risk Owner/CRCM/RCM is the primary person responsible for
Risk Owner/CRCM/RCM the risk. Select the user responsible for the risk from the

Risk Manager

Risk Category

Specific Risk

Risk Outlook

Compliance Status

Risk Description

Objective

dropdown list.

Risk Manager is the person who will manage the whole risk
from risk owner

A risk can be further categorized into broader risk area at
which you can be easily identified with other similar profiles
within the category. For example, remuneration, competency
gap and payroll risks can all be categorized under Human
Resource Broad Risk. Select the Broad Risk from the
dropdown list where this profile can be grouped into.

The specific risk’s short description

Is either the risk is occur before or not

Is either comply or not comply

You can further describe about the risk in detail.

You can explain more about the objective for each risk.
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Executive Summary

Control Effectiveness

Residual Likelihood

Financial Residual Impact

Financial Residual Rating

Non-Financial Residual Impact

Non-Financial Residual Rating

Date Identified

Last Review Date

Created By

Modified By

Created On

Last Modified On

Next Date Review?

No of Day for next review

You can briefly describe the risk for the higher management
view.

Control Effectiveness for respective risk.

Select the quantify likelihood parameter.

When use in conjunction with Tier-3 parameter, the area of
impact will be automatically selected based on the Tier-3
parameter setup. When no Tier-3 parameter is selected, you
need to manually select the area of impact from the
dropdown list.

The application will automatically determine the appropriate
rating based on the 5 x 5 Matrix setup.

When use in conjunction with Tier-3 parameter, the area of
impact will be automatically selected based on the Tier-3
parameter setup. When no Tier-3 parameter is selected, you
need to manually select the area of impact from the
dropdown list.

The application will automatically determine the appropriate
rating based on the 5 x 5 Matrix setup.

This refers to the date when the risk profile is being
identified.

Enter the last review date of the profile by the Risk Owner.

This refer to the person who creates the risk profile.

This refers to the person who modified the risk profile.

This refers to the date when the risk profile is created.

This refers to the date when the risk profile is being modified.

This refer to the date of next review of the risk.

Will automatically calculate number of days remaining for the
next review.

Click on the Search/Filter function to Search or Filter the displayed information. The list will display
the information accordingly to the Search or Filter text.
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Click on any row of the information displayed and click on the ‘Select’ button. The pop out window
will be closed and the selected information will be displayed in the Specific Risk’ and ‘Risk
Category’ text box accordingly.

Click on the ‘Escalation’ button. A pop out window will appear as shown in Figure 2.5

Escalabon [ x|

Update

Escalste

Primary Risk |3

Figure 2.5: Escalation Window

Field Description

Determine if this risk profile is to be escalated to
Tier-2 and Tier-1. The risk profile may remain at

Escalate-to . . . .
Tier-3 if the outcome of the risk has no significant
impact to the company or entity.

. . The risk register will be under this name when it is

Primary Risk

escalated to Tier-2.

The risk register will be under this name when it is

SUREIEE escalated to Tier-1.

Enter Escalation information and click the 'Update' button in the pop out window.
A message box will appear notifying the user that the Escalation has been added and the information
in the pop out window will be updated with the Escalation entered earlier.
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Click on the 'Risk Co-Owner’ button. A pop out window will appear as shown in Figure 2.6.

Rk Co-Oner | ]

| S i = W= N W 1
:

Stakeholder | -
Stakeholder Division | -
Stakeholder Saction | -

Figure 2.6: Risk Co-Owner Window

Click on the 'Add' button in the pop out window and enter Risk Co-Owner information and click the
'‘Update’ button in the pop out window. A message box will appear notifying the user that the Risk Co-
Owner have been added and data grid in the pop out window will be updated with the Risk Co-Owner
entered earlier.

Field Description

Stakeholder are the people who have influence
over the contents of the risk though it is not the

Stakeholder primary stakeholder. Select the Stakeholder of the
risk from the dropdown list. You may have
multiple Stakeholder for one profile.

This is the division or department where the
Stakeholder Division Stakeholder belong to. Click on the dropdown list
to select the division.

This is the section where the Stakeholder belong

Stakeholder Section . . .
to. Click on the dropdown list to select the section.
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Click on the ‘Root Causes’ button. A pop out window will appear as shown in Figure 2.7.

[ Root Causes - 5 = =
- |
Root Cause ID Root Cause Description Causes Ranking

1 RCOO 1. ASB has overseas subsidiaries companies and borrowing that are denominated in a foreign currencies.

Root Cause 1D Causes Ranking| 1
Root Cause Description|

Root Cause Outlook | (ampty)

Figure 2.7: Root Causes Window

Click on the 'Add' button in the pop out window.

Enter Root Causes information and click the 'Update’ button in the pop out window.

A message box will appear notifying the user that the Root Causes have been added and data grid in
the pop out window will be updated with the Root Causes entered earlier.

Field Description

This refers to the key to the profile that will be

Root Cause ID automatically filled in for you.
Causes Ranking The priority of the root cause

What Root Causes the risk to happen? Describe the

Root Cause Description
P Root Causes here.

Root Cause Outlook Either Actual or Potential.
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Click on the ‘Consequences’ button. A pop out window will appear as shown in Figure 2.8.

[ Consequences [ x|
Consequence ID Consequence

1 CoN.00L 1. An unfavourable exchange rate wil result in adverse financial position and or dacrease the value of investment in foreign subsidiaries.

Figure 2.8: Consequences Window

Click on the 'Add' button in the pop out window.

Enter Consequence information and click the 'Update’ button in the pop out window.

A message box will appear notifying the user that the Consequence have been added and data grid in
the pop out window will be updated with the Consequence entered earlier.

Field Description

This refers to the key to the profile that will be

Consequences ID . . .
q automatically filled in for you.

What are the consequences when it happens?
Describe the consequences when the risk

Consequence happens.

Outlook Either Actual or Potential.
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Click on the ‘Existing Controls’ button. A pop out window will appear as shown in Figure 2.9.

Existing Controls E
|
‘ 1 ECO001 1. For foreign subsidiaries, to prioritize domestic currency loans for subsidiaries’ working capital.

2 EC.002 2. For subsidiaries’ billing in foreign currency, to factor in the exchange exposure especially for kong term debts.

3 EC.003 3. To monitor the foreign currency exchange rate and buy currency when rate is favourable.

4 | Ecom 4.To explora financial instruments which can be designad to hedga foreign exchange risks like forward exchange contract or forsign currency options.

5  EC.005 5. Converting the risk arising from hard currency loans to local currency risk, thus decreasing the level of risk exposure by: -Back-to-back loans; -International guarantee; -Loan participation.

Details Information | Key Control Indicator

Control ID Effectiveness ]

(empty)

Existing Control Description

Designation|~

Bxisting Control Typ2 ) Corrective || Detective |/ Preventive

Figure 2.9: Existing Controls Window

Click on the 'Add' button in the pop out window. Enter Existing Control information and click the
'‘Update’ button in the pop out window. A message box will appear notifying the user that the Existing
Control has been added and data grid in the pop out window will be updated with the Existing Control
entered earlier.

Field Description

This refers to the key to the profile that will be

Control ID
automatically filled in for you.
The person responsible for the control above.
Control Owner Select the person responsible for the control from
the dropdown list.
Existing Control Description Enter the description of the current controls in place
The type of controls. For example, preventive,
Existing Control Type detective and corrective. Click on the dropdown

list to pick your selection.

Rate the effectiveness of the current controls. Click

Effectiveness . . .
on the dropdown list to pick your selection.

L An indicator for which the controls put in place is
Existing Control To Reduce . . .
to reduce the level of likelihood of it happening or
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to reduce the magnitude of impact. Click on the
dropdown list to pick your selection.

Designation Define the designation of Control Owner.

Click on the ‘Financial’ button. A pop out window will appear as shown in Figure 2.10.

Financial Risk Rating [ x|
["Residual Risk |
| Save |
Likelihood Parameter | keinood ASB v
Likelihood ['©) Rare © Unlikely . Possible ® Likely ) Almost Certain |
1 3 3 5] 5 |
Likelihood Justfication
Impact Parameter | Agyance Synergy Berhad PBT v
Impact | o) Insignificant © Minor ) Moderate ) Major ) Catastrophic
Dacrasse by < than 10% Dacrazss by 10% to 25% Dacrazss by 25% to 50% Dacresss by 50% to 75% [Dacraass by = than 75%
RMS516,700) RM1,291,750 RM2,583,500) RM3,875,25( RMS, 167,000
Impact Justification
Financial Indicator | RM38,515
Value st Risk | |
=0
Reason for the changed | Update

Figure 2.10: Financial Window

Select desire Likelihood Parameter, Likelihood, Impact parameter and Impact. Enter the financial
information. Click on the ‘Save’ button to save the Financial information. A message box will appear
notifying the user that the Financial has been added and data grid in the pop out window will be
updated with the Financial entered earlier.

‘ Likelihood ’ Likelihood after control(s) is implemented
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Impact Parameter
Impact

Impact Justification
Financial Indicator
Value at Risk
Rating

Reason for the changed

Select the impact affected by the risk
Impact after control(s) is implemented
Justify why impact been selected

To calculate impact rating

Value at risk for each rating

To populate the risk matrix

Any changes made should briefly justify here

Click on the ‘Non-Financial® button.A pop out window will appear as shown in Figure 2.11.

Non-Financial Risk Rating

Residual Risk
Likelihood Parameter [ | einood ASE

Likelhood [ ©) Rare | © Unlikely

[ possible [© vikely [ © Almost certain ]

In 13
L I

Likelihood Justification

Impact Parameter | System down time

fmesct | Insignificant | Minor

|| © Moderate }( Major || catastrophic |

[ trpacts I | |

Financial Indicator

V. at Risk (VAR)

Impact Justification

RMO
RMQ

Figure 2.11: Non-Financial Window

Select desire Likelihood Parameter, Likelihood, Impact parameters and Impact. Enter the non-
financial information. Click on the ‘Save’ button to save the Non-Financial information. A message
box will appear notifying the user that the Non-Financial has been added and data grid in the pop out
window will be updated with the Non-Financial entered earlier.

Field

Description

Likelihood Parameter

Select the likelihood of the chosen parameter

affected by the risk
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Likelihood Likelihood after control(s) is implemented

Likelihood Justification Justify why likelihood been selected

Select the impact of the chosen parameter

Impact Parameter
affected by the risk

Impact Impact after control(s) is implemented
Financial Indicator To calculate impact rating

Value at Risk (VAR) Value at risk for each rating

Impact Justification Justify why impact been selected
Rating To populate the risk matrix

Click on the ‘CE/Treatment’ button. A pop out window will appear as shown in Figure 2.12

CE [ Treatment [ x |

Update

Control Effectiveness [l Satisfactory

Control Effactiveness Justification

Figure 2.12: CE/Treatment Window

Enter Control Effectiveness and Treatment information and click the 'Update’ button in the pop out
window. A message box will appear notifying the user that the Control Effectiveness and Treatment
has been added and information in the pop out window will be updated with the Control Effectiveness
and Treatment entered earlier.

Field Description

Control Effectiveness Rate the effectiveness of the control
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Justify the chosen effectiveness rate for the

Control Effectiveness Justification
control

Treatment option of each control

Treatment Option

effectiveness

Authorized By Select the person authorizes the decision.
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Click on the ‘Process Info’ button. A pop out window will appear as shown in Figure 2.13

Process Info - CBD.ASC.FIN.16,002 L]

Update

Process | Finance v Sub-Process | -

Figure 2.13: Process Info Window

Enter Process and Sub-Process information and click the 'Update’ button in the pop out window. A
message box will appear notifying the user that the Process and Sub-Process has been added and
information in the pop out window will be updated with the Process and Sub-Process entered earlier.

Field Description

Process Process short description.

Process ID The unique ID for each process
Criticality The level of criticality for each process
Description Brief the description for each process
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Click on the ‘Additional Controls’ button. A pop out window will appear as shown in Figure 2.14.

Addttional Controls [ x |

Additional Control ID Additional Control Description

1 Acon 1, Opening foreign currency bank accounts / loan facilities to manage the forsign currency inflows and outflows.

Additional Control ID)| Additional Control Owner

(empty)

Additional Control Description

Type of Control

Additional Control Reduce (ot}

Target Completion Date arget Date E

Justification|

Figure 2.14: Additional Controls Window

Click on the 'Add' button in the pop out window. Enter Additional Controls information and click the
'‘Update’ button in the pop out window. A message box will appear notifying the user that the
Additional Controls has been added and data grid in the pop out window will be updated with the
Additional Controls entered earlier.

Field Description

Additional Control ID The unique ID for each process

Additional Control Owner Name of the owner for each Additional Control

Additional Control Description Brief the description for each Additional Control

Type of Control Additional Control Reduce Select which control to reduce

Target Completion Date Select the date for the additional control to
complete

Justification Brief the additional control
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Click on the ‘KRI” button. A pop out window will appear as shown in Figure 2.15.

KRE B

me W= W= W= W

KRI | -

KRI Status

Figure 2.15: KRI Window

Click on the 'Add' button in the pop out window. Enter KRI information and click the 'Update’ button

in the pop out window. A message box will appear notifying the user that the KRI has been added and
data grid in the pop out window will be updated with the KRI entered earlier.

Field Description
KRI Name of the KRI
KRI Status Status of the KRI

Click on the ‘Desired Risk Rating’ button. A pop out window will appear as shown in Figure 2.16

Desirad Risk Rating EX|

Residual Risk Rating | High
Targeted Risk Rating |-
Justification

Figure 2.16: Desired Risk Rating Window
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Enter Desired Risk Rating information and click the 'Update’ button in the pop out window. A
message box will appear notifying the user that the Desired Risk Rating has been added and
information in the pop out window will be updated with the Desired Risk Rating entered earlier.

Field Description

Residual Risk Rating Rating at the present day
Targeted Risk Rating Rating expected in the future
Justification Justify the Desired Risk Rating.

To edit a profile

Edit or modify the field(s) and click Update Button. While modifying the Escalation, Risk Co-
Owner, Root Causes, Consequences, Existing Control, Financial, Non-financial, CE/Treatment,
Process Info, Additional Controls, KRI and Desired Risk Rating will be in its respective window
and the data in the field(s) will be displayed according to the changes made.

To delete a profile

Click to select a risk profile from the list and click Delete Button. While deleting the Escalation, Risk
Co-Owner, Root Causes, Consequences, Existing Control, Financial, Non-financial,
CE/Treatment, Process Info, Additional Controls, KRI and Desired Risk Rating will be in its
respective window. A dialog window will popup asking for confirmation from the user. Click on the
Ok button to continue or the Cancel button to abort the deletion.

'Qi‘ Delete record?

| OK I Cancel

Figure 2.17: Click on OK to complete the deletion

Axcelasia Softnex Sdn Bhd | EMS.Net



EMS.Net — Business Risk Management Module: User Guide

To attach

Click on any row of the information displayed and click on the 'Select' button.
The pop out window will be closed and the selected information will be populated based on the
selection earlier. Then, click on the Attachments button.

The Attachments window will be displayed as shown in Figure 2.18.
Attachments n

)

— = = 1 = 1

File Name | Choose file | No file chosen
File Description

Figure 2.18: Attachment window
Click on the Add button.

Enter the description for the attachment and click on the Choose File button.
A window will pop up for the user to select the file to attach.

Choose file to be attached.
*The user should only choose 1 file at a time.
*The file size should be less than 100MB per attachment.

Click on the Update button. The document will be uploaded and it will appear on the list.

Click on the Select link in the list of attachments and click View button, a window will open for the
user to view the document and if the user wishes to delete the attachment, click on the Delete button to
delete an attachment. The attachment will be deleted and it will no longer appear on the list of
attachments.

Field Description
File Name Name of the file want to be attached
File Description Describing briefly about the attached file
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To sign off

Click on any row of the information displayed and click on the 'Select’ button. The pop out window
will be closed and the selected information will be populated based on the selection earlier. Then, click
on the Sign-off button and the Sign-off window will be displayed as shown in Figure 2.19.

Update All Approver

Approved By |- v Status |- v Save Send Notification
Approved By |- v Status |- x Save Send Notification

Approved By |- v Status || - v Save Send Notification

Approved By | - v Status |- v Save Send Notification

Comments

Figure 2.19: Sign-off window
In order to approve the risk profile, select the name from the dropdown list and place a comment in the
textbox. Click the “Send Notification” button to save the status as well as to send email notification to

the related person. A pop-up window will appear to notify that an email already has been sent to the
approver as in Figure 2.16.

Message from webpage |F

! L A notification email has been send to intended redpient.

Figure 2.20: Notification email has been sent to intended recipient

The ‘Send Notification’ button which comply with notification email only will be enabled for the first
level of Risk Approver. The second ‘Send Notification’ button will be enabled when the first level
approver approved the risk profile at their level. The same process also apply to the third, fourth and
fifth approver.
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Action Plan

On the menu bar - click on Risk Profiles = Action Plan. Figure 3.0 will appear in your browser.

g Module Setup My Risk Profiles  Risk Profiles KRI Update KCI Update Dashboards Additional Tools  Reports
m Profile F¥"Y v Business Risk Management : Risk Profiles : Action Plans
[ e CBDASPHRAIZ004 || Natural Disaster | [ tosdetwis ||| search ||| atachment ||| GanttChart ||| motiicaton ||| RiskProfies ||

Enter Risk ID that is to
be search, then click
“Load Details” button

to find entrv. | __| Tosearch | N .
[ e rodel - | | (T | To attach | To view M
e T | oo cos relevant Gantt chart 7]
Risk Action Plan Descripbion|E:ter the description of the Action Plan document ; i‘
[ 1]
Expacted Start Date E Expacted End Date E Revisad End Date m
Actual Start Date. Ent Da E Actual End Date E Key Strategies ¥ |
Person in-Charge| _ = Expacted Co&‘ a Actual CostE 5:‘
Percantage Completion| = Statusl | Priority| . v|
Trastment] =3 Sign-Off Status] ] Approver
Admin EMS 330 ASB = Jan 27 2017 8:44AM Verson V5,00

Figure 3.0: Action Plan
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To load action plan details

Click on Search -> insert risk category and specific risk OR click on Search Risks button to search
the row of information in the list for the detail to be loaded. Scroll up-down for more risk profiles.
Proceed to click on the Select shown in figure 3.1.

OR

Enter Risk ID that is to be search, then click Load Details button to find entry.

Search n
Eniy: |= '7 Search Risks
LOB [ BF [ CF |- v
Div / Dept / Subs |- v
Unit | - v
Location |- v
Risk Category | - v
Specific Risk [ Enter words to be searched at Specific Risk description |
Only deleted Risk Profile
Risk ID Secondary Risk
1 CBD.ASC.FIN,13,001 Recordkeaping
2 CBD.ASC.FIN.13.002 Investment Risk
3 CBD.ASC.FIN.13.003 Cradit Risk
4  CBD.ASC.FIN.13.004 Safe Custody/Keaping of Original Documents
5 CBD.ASC.FIN.16.001 Funding Risk
6  CBD.ASC.FIN.16.002 Foreign Currency Exchange Risk
7  CBD.ASC.FIN.16.003 Management of financial accounts and corporats information
8 CBD.ASC.FIN.16.004 Asset Management
Next last
Salect |

Figure 3.1: Details of action plan details
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To add an action plan

Once you have selected the action plan from the row of information as illustrated at figure 3.1

Click on Add button to add an action plan as shown in figure 3.2

£| Module Setup My Risk Profiles  Risk Profiles KRI Update KCI Update Dashboards Additional Tools  Reports Click
W Profile [ v Business Risk Management : Risk Profiles : Action Plans [ update
‘ Risk ID (CBDASPHRA13004 [ Natursl Disaster | [ Losdpetais ||| Search [ Atachment [ Ganttchart [|[  Notffatd bUt’[On j
to save
the
1 APOOL 1. to obtain quotation from Top Care Ne nery
added
record.
, : —
Enquiry Mode I JL_sews I oy JL__comet JJI__ontdd Jf[[ abndon [J[__Dicad [l aut J[[ ok § i_L_JP_dgLuD Cancel ||
Risk Action Plan m}',’ xo B "‘ RAPCodeF;E 7 - T ’1 Related Incident| v
Risk Acton Plan Description|c - I Tak Lt I Tssues List 1]
‘ l Comment s List J [H Revised End Date | ‘
Expected Start Date. m Expected End Date m Revised End Date. P E
Actual Start Date, Enter Actual Start D E Actual End Date E Key Strategies| _ - |
Person in-Charge| _ - Expected Cost‘ 54 Actual CostE 5:;
Percantage Completion| ,l Stztusl | Priority[
Treatment] _ % Sign-UffShtusl | Approver| _
Admin EMS 330 ASB sa Jan 27 2017 8:44AM Version V5.0.0
Figure 3.2: To add an action plan
When you are in the add mode, you can begin to fill in the information.
Click on the Update button to save the record.
Field Description
Risk 1D A unique system generated ID for the risk
Risk Action Plan ID A unique system generated ID for the action plan
RAP Code A unique code manually set for each action plan
Related Incident Is either the action plan is related to incident or not
Risk Action Plan Description Description of the action plan
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Expected Start Date This refer to the estimated start date of the action
plan

Revised End Date This refer to the reviewed end date of the action
plan

Actual End Date This refer to the definite end date of the action
plan
Person In-charge This refer to the person in-charge of the action plan
‘ Actual Cost ‘ This refer to the definite cost of the action plan

Status ‘ This refer to the status of the action plan

‘ Treatment ‘ Type of decision for each action plan.

‘ Approver ‘ This refer to the approver of the action plan
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Click on the ‘Revised End Date’ button to add details. Then, click on Add button to add a revised end
date as shown in figure 3.3

When you are in the add mode, you can begin to fill in the information.
Click on the Update button to save the record.
Repeat the steps for:

a. Issues List as shown in figure 3.4

b. Task List as shown in figure 3.5
c. Comments List as shown in figure 3.6

| Revised End Date [ x |

Risk Action Plan| AP,001
1. to obtain quotation from Top Care

Enquiry Mode Add l Delete I Update I Cancel I

Revisad End Dat= Eotes rew date E
Justification et aod
|
|
Figure 3.3: Revised End Date window
Field Description
Revised End Date This refer to the reviewed completion date

Enter the justification for the reviewed
Justification
completion date
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Risk Action Plan

AP,001

1. to obtain quotation from Top Care

Issue

Status
ﬁ oo

T e . T e

Enter the description of the issue

[open

v

Created By

Updated By

Figure 3.4: Issues List window

‘ Status

‘ Either Open or Close
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Tasks List

Risk Action Plan

AP.001

1. to obtain quotation from Top Care

e e e

GRMD Comment

Enter the description of the task

ShrtDaA!|

Enter Start Date

End Date Enter End Date m

Person Responsible I Enter name of person who will execute the task

Figure 3.5: Task List window

Start Date

This refer to the start date of the GRMD

Comments

Person Responsible

This refer to the person who is in-charge of the

GRMD Comments
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Risk Action Plan[ P.001
1. to obtain quotation from Top Care

= = - N - N _— 1

Comment | Enter comments

Date Created | | Created By | |
Date Updated \ } Updated By \ |

Figure 3.6: Comments List window

Field Description

Comment Enter any comments regarding the action plan

To edit action plan details

Once you have selected the action plan from the row of information as illustrated in figure 3.1

You can begin to modify the record. Once completed, click on the Update button to update the record
as shown in figure 3.7
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[

§’| Module Setup My Risk Profiles  Risk Profiles  KRI Update
28]

o R

Risk ID. C3D.ASP.HRA13.004

KCI Update Dashboards Additional Tools

Reports

Business Risk Management : Risk Profiles : Action Plans

[ Natural Disaster

| [ tosdoetsis [[T  seach [[[ atachment ]

1, to obtain quotation from Top Care

Enquiry Mode

GanttChart ||| Motiicaton ||| RiskProfies ||

Click on update
button to save

edited record.

|
2
e |
m‘
=

[ ——T o e e e e e o e ]
1 J mmk;; Code ‘ Relsted Incident - v

Risk Action Plan Description| &, -, 110 4 I Task List I Tssues List

[l Comments List I Revised End Date
Expactad Start Date| E Expactad End Date E Revisad End Date E
Actual Start Date. m Actual End Date. E Key Strategies _ vl
Persan in-Charge|_ 7 Expacted Cost 7 Actual Costi /:4
Fercentage Compleion Status] Priority| _ v
Sign-Off Status| Approver| . v \
Admin EMS 330 ASB s

Jan 27 2017 8:44AM Version V5.0.0

Figure 3.7: Click on row of information to select the record
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To delete record

Once you have selected the action plan from the row of information as illustrated in figure 3.1

Click on the row of the information in the list for the detail that you want to delete. Click on the Delete
button to delete the record. A confirmation window will pop up and then click on Ok button to
continue.

essage rom webpage 7

':0:' Delete record?

| OK I Cancel

Figure 3.8: Click on OK to complete the deletion
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To copy the action plan or additional controls

Once you have selected the action plan from the row of information as illustrated in figure 3.1
Click on Add Button. Then, Copy Button.

A window will pop up, click to select the action plan/ additional control you want to copy. Then, click
Select Button as shown in figure 3.9

Click on Update in the Action Plan window.

Capy Action Plans § Additonal Conlrals n

Deserigition Type Risk ID Seq

Figure 3.9: To add an action plan / additional controls
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To on hold the action plan

Once you have selected the action plan from the row of information as illustrated in figure 3.1

Click to select an action plan from the list and click On Hold Button.

Once completed, click on the Update button to update the record as shown in figure 3.10

R

Setup My Risk Profiles  Risk Profiles KRI Update KCI Update Dashboards Additional Tools Reports

Proe XS

Business Risk Management : Risk Profiles : Action Plans

-

[ Risk 1D C3DASPHRAIZ004 || Newral Disaster | [ osdoetsis [[[  sesrch |

attachment ||| Ganttchart _[[]

Notfcation || Risk Profies ||

1, to obtain quotation from Top Care

Enquiry Mode || " [ stws | || [ ooy | " [ cometQuUl  ontdd LY Abandon | “ [ Discard | “\ ad | ||[ Delete i“{ vpiste [l]  cancel |]
RAPCodeig;; Code ‘ Related Incident| . |
Risk Action Plan Description|c. 1o, | Task List | Issues List
| Comments List ‘ Revised End Date
Expacted Start Date m Expectad End Date m Revisad End Date E
Actual Start Date E Actual End Date E Key Strategies|_ v
Person in-Charge| _ o Expacted Cost] < Actual Cost s:{
Percentage Completon| Statu Priorty| v
Treatment,_ Sign-Of tatu | Approver] 7
Admin EMS 330 ASB = Jan 272017 8:44AM Version V5.00

Figure 3.10: To on hold the action plan
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To convert the action plans to existing controls

Once you have selected the action plan from the row of information as illustrated in figure 3.1

Click to select an action plan that is ‘Completed’ from the list and click Convert Button as shown in

figure 3.11

E Module Setup My Risk Profiles  Risk Profiles  KRI Update KCI Update Dashboards Additional Tools  Reports
w Profile [ v Business Risk Management : Risk Profiles : Action Plans
‘ Risk 1D C3DASPHRA13004 [ Natura Disaster | [ tosdpetais ||| seach ||| Atachment ||[ GanttChart ||| mothcaton ||| RskProfies ||

1, to obtain quotation from Top Care

Enquiry Mode |

"\ Status \"f cory € Convert ]D_bn Hold. 1"1
e el

Abandon }Hiv Discard ” dd "[ Delete “ e ||| Cancel ”

Risk Action Plan D 10 | mmi‘“: Code ‘ Related Incident/ -
|
Risk Action Plan Description|Etor the description of the Action Plan | Task List 1l Tssues List
| Comments List I Revised End Date
Expected Start Datel E Expactad End Date. E Revised End Date. J E
Actual Start Date, m Actual End Date. E Key Strategies| _ 1
Person in-Charge| _ = Expcted Cost B Actual Cost| sc{
b L
Percentage Completion| o Status| Priority| .
Treatment] _ Sign-Off svams| | Approver| _
Adrmin EMS 330 ASB = Jan 27 2017 8:44AM Version V5.0.0

Figure 3.11: To convert the action plan to existing controls
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To discard the action plans

Once you have selected the action plan from the row of information as illustrated in figure 3.1
Click to select an action plan from the list and click Discard Button as shown in figure 3.12

Remarks: Discard button is used when the user wants to discard an action plan which is on its half-
way progress

E Module Setup My Risk Profiles  Risk Profiles  KRI Update KCI Update Dashboards Additional Tools  Reports
w Profile [ v Business Risk Management : Risk Profiles : Action Plans
‘ Risk 1D C3DASPHRA13004 [ Natura Disaster | [ tosdpetais ||| seach ||| Atachment ||[ GanttChart ||| mothcaton ||| RskProfies ||

1, to obtain quotation from Top Care

A
Enduiry Mode | JL_sots JJT__comJJ[__convet JJL_ontod ][ sbendon ONRI| Dicard _JILF sl ||| vdets JJ| upite J|| conca |
——
Risk Action Plan Dk 10 | mmdei;;; Code ‘ Relsted Incident - v
| |
Risk Action Plan Description|c ter the description of the Action Plan | Task List il Tssues List
Comments List I Revised End Date
Expectad Start Date E Expactad End Date m Revisad End Date Revised Date m
Actual Start Date, Ents E Actual End Date. E Key Strategies| _ -
Person in-Charge| _ = Expcted Cost 3 Actual Cost] 55{
= % L
Percentage Completion o Status| Priority[
Treatment|_ | Sign-Off Statu | Approver|_
Adrmin EMS 330 ASB = Jan 27 2017 8:44AM Version V5.0.0

Figure 3.12: To discard the action plan
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To abandon the action plans

Once you have selected the action plan from the row of information as illustrated in figure 3.1
Click to select an action plan from the list and click Abandon Button as shown in figure 3.13

Remarks: Abandon button is used when the user wants to abandon the action plan which is not yet
been started

E Module Setup My Risk Profiles  Risk Profiles  KRI Update KCI Update Dashboards Additional Tools  Reports
w Profile [ v Business Risk Management : Risk Profiles : Action Plans
‘ Risk 1D C3DASPHRA13004 [ Natura Disaster | [ tosdpetais ||| seach ||| Atachment ||[ GanttChart ||| mothcaton ||| RskProfies ||

1, to obtain quotation from Top Care

| =T T T =t e e = e ]
Risk Action Plan IDpi 1 | RAP Codelizp Code ‘ Related Incident| - v|
Risk Action Plan Description|E.ter the description of the Action Plan I Task Lit I Tesues List
Comments List I Revised End Date

Expected Start Datel E Expactad End Date. m Revised End Date. m
Actual Start Date, Ents E Actual End Date. E Key Strategies| _ v
Person in-Charge| _ .: Expacted Cost| 4 Actual CostE 55{
Percentage Completion| = Statu| Priority| v
Treatmem; R % Sign-Off Shtusl | Approver| _ &

Adrmin EMS 330 ASB = Jan 27 2017 8:44AM Version V5.0.0

Figure 3.13: To abandon the action plan
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KRI update

On the menu bar - click on KRI Update. Figure 4.0 will appear in your browser.

“u Module Setup My Risk Profiles  Risk Profiles  KRI Update KCI Update Dashboards Additional Tools  Reports
I.IE.I| Prle ﬁ
Specfic Rk [ 0 Ispeciic Risk | Search Risk
KRI |. v Attachments
Year | MRy
To delete To
record save/
update
Label Mode record
To add
new record
" =T ) | ] é T T
Period 3an +
Value| - I el
[Enter comment for kR value T
Value Commen To revoke
R o g the action

Figure 4.0: KRI Update
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To load KRI update

Click on the ‘Search Risk’ button and select the desired risk. Filter the KRI and Year from the
dropdown menu. Click on the row of information in the list for the detail to be loaded. Scroll up-down
for more KRI update. Proceed to click on the entry shown in figure 4.1,

(‘é Module Setup My Risk Profiles  Risk Profiles  KRI Update KCI Update Dashboards Additional Tools  Reports
W Profile [y Y
Specic Rk [ | Search Risk
KRI | ' v Atischments
vear [ v YTD Line Chart
h text Search List | << i < l L I >> 1 ] Dekte Update Cancel
Period Jan
Value|
Value Comment|
Rating

Admin EMS 330 ASB Jan 31 2017 9:10AM Version V5.0.0

Figure 4.1: Details of KRI update
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To add a KRI update

Filter the KRI and Year from the dropdown menu. Click on Add button to add a KRI update as shown
in figure 4.2.

g Module Setup My Risk Profiles  Risk Profiles  KRI Update KCI Update Dashboards Additional Tools  Reports
wil e ] 3 @
Specific Risk [5.c, 1 s Click
g e = update
Yo |- button
tosave ]
the
newly
added
record.
T sachit | <« | < | s ] s | vie (i Y e
Period 3an e v
Value |
ValueComment‘Eﬁ; B
Rating| Enter rating
Admin EMS 330 ASB = Jan 31 2017 9:10AM Version V5,00
Figure 4.2: To add a KRI update
When you are in the add mode, you can begin to fill in the information.
Click on the Update button to save the record.
Field Description
Specific Risk This refer to which risk the KRI applied
KRI Description of the KRl
Year This refers to the year of for the KRl been done
Period This refer to the year
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‘ Value Comment

Insert any comments for KRI
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To edit KRI update

Filter the KRI and Year from the dropdown menu. Once you have selected the KRI update from the
row of information as illustrated at figure 4.3, you can begin to modify the record.

Once completed, click on the Update button to update the record.

g Module Setup My Risk Profiles  Risk Profiles KRI Update KCI Update Dashboards Additional Tools  Reports
W Profile R Y
lick
Speclhckskir 1D [pecific Risk Clic Search Risk
KRI [ ' on v Atischments
Year | update ] YTD Line Chart
button
to save
edited
record.
quiry Enter search iz Search List ] << ] < J o | > TNUW@ l Cancel
Period 320 \'
< Value|
Admin EMS 10 ASB =

Jan 31 2017 9:10AM Version V5.0.0

Figure 4.3: Click on row of information to select the record
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To delete record

Filter the KRI LISTING and Year from the dropdown menu. Click on the row of the information in the
list for the detail that you want to delete.

Click on the Delete button to delete the record. A confirmation window will pop up and then click on
Ok button to continue.

Message from webpage x|

'9' Delete record?

| OK I Cancel

Figure 4.4: Click on OK to complete the deletion
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To view YTD Line Chart

Filter the KRI and Year from the dropdown menu. Click on YTD Line Chart button as shown figure
4.5 to view YTD Line Chart as shown in figure 4.6.

E Module Setup My Risk Profiles  Risk Profiles KRI Update KCI Update Dashboards Additional Tools  Reports
[T} Profile [y
specic Rk s 0 |Isoccifc isk
KRI [ v
Year [ [ (T D

gm,mm. | s | << | < | o> | s | s | ode e | conce

Pa(iodi Tan M I
Value| “‘l
Enter comment for KRI value
Value Comment|

Rating| Enter rating

EMS 330 ASB Jan 31 2017 9:10AM Version V5.0.0

Figure 4.5: YTD Line Chart Window

KRI Line Chart

KRI Trend Analysis: ACR% (CEMT) (TMUC) for Year 2014
Target forthis ygase 800 fosalihic Lul 10 04
50

Figure 4.6: YTD Line Chart
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KCI update

On the menu bar - click on KCI Update. Figure 5.0 will appear in your browser.

g’ Module Setup My Risk Profiles  Risk Profiles ~ KRI Update KCI Update Dashboards  Additional Tools  Reports
W Profile [ v
Spacic Rk [ [boccrcnis: | Search Risk
Existing Control | - v Attachments
Ke [ - v Line Chart |
Year | v
Todelete [ T?/ /
record save
update
Label Mode record
To add
new record
Enter search et sechtt |« | < | s ] e | e | o | wee | o
Period] 320 i f-
Value} I“‘
Enter comment for KR value T
Vaki Commat To revoke
e the action

Figure 5.0: KCI Update
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To load KCI update

Click on the ‘Search Risk’ button and select the desired risk. Filter the KCI and Year from the
dropdown menu. Click on the row of information in the list for the detail to be loaded. Scroll up-down
for more KCI update. Proceed to click on the entry shown in figure 5.1.

E Module Setup My Risk Profiles  Risk Profiles  KRI Update KCI Update Dashboards Additional Tools  Reports
w Profile ¥ v
Spacic Rk [0 [poeciicas | Sesrch Risk
Existing Control | . v Attachments
KCI | . v Line Chart
Year | - v
Wode E Search List | << I < I v > I >> | 2 Delete Updste Cancel
SRS = _ _
Period 3an
Value|
[
Value Comment|
Rating
Admin EMS 330 ASB @ Jan 31 2017 9:10AM Version V5,0.0

Figure 5.1: Details of KCI update
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To add a KCI update

Filter the KCI and Year from the dropdown menu. Click on Add button to add a KCI update as shown
in figure 5.2.

E| W BusinessRisk v M Setup  MyRisk Profiles Risk Profiles  KRI Update KCI Update Dashboards  Additional Tools  Reports
W Profile ¥ v
Spechc Rik s 1D |bpeciricris Click
Ectng Contrl | "" | update
Ket | .
button
Year | .
tosave H
the
newly
added
record.
o~
ch toxt sechit | << | < | s | s | Deete ( Upcste Cancel
Period] 12
Va\ue}‘
Value Comment
Rating
Admin EMS 330 ASB = Jan 312017 9:10AM Version V5.0.0

Figure 5.2: To add a KCI update

When you are in the add mode, you can begin to fill in the information.

Click on the Update button to save the record.

Field Description

Specific Risk This refer to which risk the KRI applied

Existing Control Which control that tie to the risk

KCl Description of the KCI

Year This refers to the year of for the KRl been done
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‘ Value ‘ This refer to the value of KRI

Rating The application will automatically determine the

appropriate rating based on the 5 x 5 Matrix setup.
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To edit KCI update

Filter the KCl and Year from the dropdown menu. Once you have selected the KCI update from the
row of information as illustrated at figure 5.3, you can begin to modify the record.

Once completed, click on the Update button to update the record.

E Module Setup My Risk Profiles  Risk Profiles  KRI Update KCI Update Dashboards Additional Tools  Reports
(1T} 200 Robin v #0ec
Spacific Rik 15 10 |oecicris lick | Search Risk
Existing Control | - Clic v e
ket [ on v Line Chart
Year [
= update —
button
to save
edited
record.
Encuiry Mode Entar ssarch st Search List << \ < | v > — !%Upda!e | Cancel
% period] 1 v
‘ Value |
[
Enter comment for KRI value
Value Comment| /
Rating| Enter rating 1
Admin EMS T30 ASB = Jan 312017 9:10AM Version V5.00

Figure 5.3: Click on row of information to select the record
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To delete record

Filter the KRI LISTING and Year from the dropdown menu. Click on the row of the information in the
list for the detail that you want to delete.

Click on the Delete button to delete the record. A confirmation window will pop up and then click on
Ok button to continue.

Message from webpage x|

'9' Delete record?

| OK I Cancel

Figure 5.4: Click on OK to complete the deletion
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To view Line Chart

Filter the KCl and Year from the dropdown menu. Click on Line Chart button as shown figure 5.5 to
view Line Chart as shown in figure 5.6.

g Module Setup My Risk Profiles  Risk Profiles ~ KRI Update  KCI Update Dashboards ~ Additional Tools  Reports
L Profile FX A
Spacifi Risk [R «ID Hsoe\-f;c:sk ' [ sesrchrak ]
Existing Control | v | T
Kt |- | Line Chart
Year [ .

mhter!archmt Search Lis I <« u < H o l > I add i Delete | Updote l Cancel

Period Jan r]
Value‘ Nﬁ{

Enter comment for KRI value
Value Comment|

Rating| Enter rating

EMS 330 ASB Jan 31 2017 9:10AM Version V5.0.0

Figure 5.5: Line Chart Window

KRI Line Chart

KRl Trend Analysis: ACR% (CEMT) (TMUC) for Year 2014
Target forthis ygae 800 — fetalihie dul 10 04
50

Figure 5.6: YTD Line Chart
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Operational Dashboard

On the menu bar = click on Dashboards = Operational Dashboard. Figure 6.0 will appear in your
browser.

Filter the Operational Dashboard by the data in each of the Dropdown List as shown in Figure 6.0
below. Click Load button to load the Risk Map.

The Bubble Chart will be displayed based on the data filtered as shown in Figure 6.1.

E| Module Setup My Risk Profiles  Risk Profiles KRI Update KCI Update Dashboards Additional Tools  Reports
(1T} Profile ¥ v
Chart | Tier-3 Profiles v Risk Profiles | HTL.LHV.HRA.14.007 - Abuse of Authority
Chart Type | Bubble Chart v Specific Risk | (empty)
Entity | Advance Synergy Group v No. Historical Period | 4
Company | (empty) v Color Scheme [ ® soid Gradient ]
Division | (empty) v Bubble Chart Background j ® 5olid Background Transparent Background ‘
Section | (empty) v Rating to be included ¥/ Lo # Medium ¥ High ¥ Extreme
Location | (empty) v Risk Owner | (empty)
Divisonal | (emty) = i T =0
Segment | (emoty) v Year | 00/1
Risk Category | (empty) v Period
Ranking From | 1 v To [ 10
View without Current Status
Include View with Current Status
View Current Status Only
—
——
Adrmin EMS 330 AS8 = Jan 27 2017 3:030M Version V5.0.0

Figure 6.0: Operational Dashboard Filter
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VOpr_erational Das_hboard B
Risk Profiles for Advance Synergy Capital Sdn Bhd
1. Recordkeeping «

Certain

- _
Unlikely

h _

‘7 Insignificant N Minor Moderata Major Catastrophic 7 |
Print |

Figure 6.1: Bubble Chart
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Report

On the menu bar = click on Risk Management - Business Risk Management - Reports. Figure
7.0 will appear in your browser.

Click on desired type of report that on the menu.

v Module Setup My Risk Profiles  Risk Profiles  KRI Update KCI Update Dashboards  Additional Tools
w Frofile [T v g40c
Tier-3 Risk Register Report - Landscape Format Action Plan Reports
Chart | Tier-2 Profiles
Enty Tier-3 Risk Register Report - A3 Impact Parameters Reports
Company | (2mety)
Division | (=mgty) Tier 2 Risk Register Report KRI Reports
Section | [empty)
Location | (2mpty) Tier 1 Risk Register Report Risk Audit Trails Report

Risk Summary Repaort

Residual Risk Summary Report

EMS 330 ASB Jan 26 2017 S:07AM Version V5.0.0

Figure 7.0: Type of reports
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To view Report

Select the details in the respective fields and click View Report button as illustrated at Figure 7.1.

E Module Setup My Risk Profiles  Risk Profiles  KRI Update ~KCI Update Dashboards Additional Tools ~ Reports
w A [ ——
Chart | Tier-3 Profiles
Entity |
Company | (empty)
Division | (empty)
Section | (empty)
Location | (empty)
Admin EMS 330 ASB a Jan 26 2017 9:07AM Version V5,00

Figure 7.1: Sample of Report Filter Option

Once you have selected the view report, report will generates as illustrated at Figure 7.2. Click on
Save or convert the report into multiple type of format.
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[ Report - Google Chrome =|E] %
@® localhost B/Report%20Viewer.aspx Q 9
N S
qE:'pPrint o Ope ‘m 3 H El D E ?
[5) Document File... -
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Figure 7.2: Reports window
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